Appendix
to Law No. 149/XVI R/2023
of the Chancellor of the Medical University of Wroclaw
on 
August 31st, 2023.
REGULATIONS FOR THE OPERATION, FINANCING, AND DISSOLUTION OF UNIVERSITY STUDENT ORGANIZATIONS AND ASSOCIATIONS OPERATING 
AT THE MEDICAL UNIVERSITY OF WROCLAW
I. General provisions
§ 1
The terms used in the Regulations mean:
1) organization – a university student organization, bringing together students, doctoral students, and employees, with a common agenda, goal, and objectives;
2) association – an association or a branch of an association, bringing together students or students, doctoral students, and employees operating at the MUW by the Law of April 7th, 1989 Law on Associations 
3) MUW – Medical University of Piastow Slaskich in Wroclaw;
4) OSS – the Office of Student Services at MUW, located at 12 Wojciecha z Brudzewa St. 
§ 2
1. MUW students have the right to associate with organizations under Art. 111 of the Law of 
July 20th, 2018 Law on Higher Education.
2. Organizations shall disburse funds allocated by MUW bodies by the Law of September 11th, 2019 - Public Procurement Law, the Law of August 27th, 2009 on public finance, and the Law of September 29th, 1994 about accounting.
3. The activities of the organization must follow generally applicable laws, the Statute of the MUW, the Regulations of the University, these Regulations, and the Regulations of the organization in question. 
II. Notification of the creation of the Organization 
§ 3
1. About the establishment of university organizations, its body shall immediately inform the Chancellor by submitting the following documents to the OSS:
1) application, attached as Appendix No. 1 to these Regulations: including the address of the organization's headquarters and the signature of the relevant head of the organizational unit:
a) in the case of headquarters outside the MUW, the organization's approval is signed by the head of the organizational unit providing the headquarters and the person authorized to sign the agreement between the MUW and the unit;
2) The list of members of the organization is attached as Appendix 2 to these Regulations; 
3) declarations of members of an organization operating in the MUW, attached as Appendix No. 3 to these Regulations;
4) 
 repealed
5) regulations of the organization, which is attached as Appendix No. 4 to these Regulations, subject to law 2, which may specify, in particular:
a) name of the organization,
b) goals and objectives of the organization,
c)   powers and duties of members,
d) authorities of the organization - the scope of their powers, the manner of their appointment and dismissal, the duration of their term of office,
e) conditions and procedure for suspension and termination of activities,
f) the procedure for adopting regulations and their amendments.
2. If, on the date of notification to the Chancellor of the formation of an organization, the organization does not yet have Regulations, they may be submitted at another time, but no later than 30 days from the date of notification.
§ 4
Submitted by the organization's authorities, the documents referred to in § 3 may be forwarded by the OSS to a legal advisor for an opinion, to ascertain the compliance of their content with the provisions of law specified in § 2 law 3.
§ 5
1. The organization is obliged to immediately inform the Chancellor, through the Head of the Student Affairs Department, of any changes concerning its activities, including in the case of a change in the name of the unit at which it has its activities, i.e., departments and/or clinics - specimen applications are attached as Appendices No. 4a - 4d to these Regulations. 
2. In case of doubt, regarding the documents submitted by the organization, the Head of Student Affairs may request the opinion of legal counsel. 
§ 6
The OSS maintains the Directory of University Student Organizations and makes it available on the MUW website. 
III. Organization Supervisor  
§ 7
1. It is the responsibility of the organization to appoint an organization supervisor. 
2. The supervisor/second supervisor/temporary supervisor of the organization can only be an employee of the MUW, provided that he/she agrees in writing to assume this function. 
3. If the supervisor is unable to perform his/her function, the organization shall apply for the appointment of a temporary supervisor for the time the existing supervisor is unable to perform his/her function.
4. For the activities of a particular organization, a request can be made to appoint a second supervisor for the organization.
5. If the supervisor is unable to perform his function and the organization has a second supervisor, the second supervisor shall supervise the organization's activities. 
6. An application, attached as Appendix No. 5 to these Regulations, for appointment as supervisor/second supervisor/temporary supervisor of an organization should be submitted to the OSS. 
7. Based on the applications submitted, the Vice Chancellor for Student Affairs and Didactics will make the appointment of the organization's supervisor/second supervisor/temporary supervisor in a separate document. 
§ 8
1. An organization may submit a request for the cancellation of the organization's supervisor/second supervisor/temporary supervisor - Appendix No. 6 to these Regulations. 
2. Based on the proposal of the Vice Chancellor for Student Affairs and Didactics will revoke the supervisor/second supervisor/temporary supervisor of the organization by a separate document. 
3. If the removal of the supervisor is at the initiative of the supervisor, the application must be accompanied by the written resignation of the supervisor from this function.
4. The function of the supervisor/second supervisor of the organization shall terminate with the termination of the supervisor's employment relationship with MUW.
5. The function of the temporary supervisor expires when the organization's supervisor is again able to perform the function or when the temporary supervisor's employment relationship with MUW ends.
6. The function of the supervisor / second supervisor / temporary supervisor of the organization expires 
with the suspension/dissolution of the organization. 
§ 9
1. The duties of the supervisor/second supervisor/temporary supervisor include, first of all, direct supervision of the organization's activities, in particular, compliance of the organization's activities with the goals and objectives of the organization and with the provisions of generally applicable laws, the statutes of the MUW, the provisions of the organization's Regulations and the provisions of these Regulations.
2. The supervisor/second supervisor/temporary supervisor, while supervising the activities of the organization, approves the documents needed to conduct these activities. 
IV. Activities of the Organization 
§ 10
1.  The organization may use its logo, seal, and letterhead, subject to the written approval of the Vice Chancellor for Student Affairs and Didactics. 
2. An organization may use the MUW logo only if it has approval from the MUW Communications and Marketing Department. 
3. An organization may apply for the reservation of a room located in MUW buildings for the events it organizes. 
4. The organization has no legal personality, cannot conduct any profit-making or business activities, enter into any contracts, as well as incur obligations.
5. In case of legal doubts, organizations can apply through the OSS to the Vice Chancellor for Student Affairs and Didactics for consent to share legal opinions from MUW-employed legal advisors.
6. The decision to forward the application to the Team of Legal Advisors is made by the Vice Chancellor for Student Affairs and Didactics and informs the requesting organization through the OSS.
7. The Vice Chancellor for Student Affairs and Didactics may at any time withdraw its consent to share the legal opinion referred to in law 5.
§ 11
1. An organization included in the Directory of University Student Organizations, is required to submit to the OSS an application to update its activities for the new academic year by September 30th of each calendar year (Appendix No. 7 to these Regulations).
2. To the application referred to in law 1, should be included:
1) substantive report on activities for the academic year in question, attached as Appendix No. 8 to these Regulations, and
2) the plan of organization of events for the next academic year, constituting Appendix No. 12b to these Regulations, in case the organization does not apply to the organization's activities in a given year, as referred to in §13 law 2. 
§ 12
1. MUW students, doctoral students, and employees who are members of student organizations operating at MUW are required to sign:
1) 
 declarations of members of an organization operating in the MUW, attached as Appendix No. 3 to these Regulations;
2) 
 repealed
2. According to the statement referred to in paragraph 1, a member of the organization is obliged to comply with these Regulations and should have current accident insurance and third-party liability insurance.
3. Signing the declarations referred to in paragraph 1 allows full participation in all events, projects, and practical activities organized by the organization.
4. The obligation to promptly submit to the OSS the declarations referred to in paragraph 1 belongs to the authorities of the organization in question.
5. 
 The organization's authorities are obliged to promptly inform the OSS of any changes in the composition of the organization's members through updating the list of the organization's members, which is attached as Appendix No. 2 to these Regulations. The Directory should be submitted to the OSS both in hard copy and electronically in the form of an Excel file.
1) in case of resignation/deletion from the list of students/graduation of a member of the organization, a list of members who will not belong to the organization should be submitted immediately to the OSS,
2) 
 if there are new members, a list of new members with their statements should be submitted immediately to the OSS - sample declarations are attached as Appendix 3. 
6. Certificates regarding members' activities in the organization are issued by the authorities of the respective organization.
7. Students, doctoral students, and employees of the MUW who are members of a particular organization are required to contact the OSS via the email box in the domain MUW.edu.pl
V. Funding of the Organization and distribution of funds by the Student Government
§ 13
1. MUW may allocate funds for the implementation of activities undertaken by organizations and associations, which were established following the procedure outlined in § 3 and § 20, respectively, which associate only MUW students, MUW doctoral students, and MUW employees.
2. An organization/association wishing to obtain funds for the implementation of activities in a given academic year is required to submit to the OSS an application for funds for the implementation of the organization's activities by December 15, attached as Appendix No. 11 to these Regulations. 
3. Based on the applications submitted, MUW will allocate a general pool of funds for the implementation of the organization/association's activities. 
4. The Student Government distributes funds allocated by MUW for the implementation of the organization's activities. 
5. Information on the amount of funding allocated by the Student Government will be communicated by email to individual organizations, through the OSS, and will be made available by an employee in the MUW BIP.
6.  After the distribution of funds by the Student Government, the organizations/associations are required to prepare and deliver to the OSS by the date specified in the information on the distribution of funds:
1) expenditure estimates, which are attached as Appendix No. 12a to these Regulations,
2) a plan for the organization of events by the organization, to be filled out in case the event will be a no-cost event and is not included in the expenditure estimates, which is attached as Appendix 12b to these Regulations.
7. The estimates, once submitted to the OSS, are forwarded to the Vice Chancellor for Student and Didactics and the MUW Bursar for approval.
8. Allocated funds may be spent on the activities of the organization/association upon approval as referred to in law 7. 
9. An organization/association may additionally apply for funding for its activities, including funding of publication costs (Appendix No. 21 to the Regulations), from the funds at the disposal of the Vice Chancellor for Student Affairs and Didactics or with funds from the Student Government. The application should be submitted through the OSS. 
10. An organization/association that has received funding for activities shall, by September 30th of each calendar year, submit to the OSS a financial report on the funds used for the academic year, attached as Appendix No. 14 to these Regulations. 
11. The Student Government prepares a report on the distribution of funds and an accounting of these funds, at least once per academic year. 
12. The report, attached as Appendix 15 to these Regulations, referred to in paragraph. 11, the OSS employee makes available in the MUW BIP.
§ 14
1. In addition to the Directory of University Student Organizations referred to in § 6, the OSS also maintains the following records: 
1) Records of funds, at the disposal of the Vice Chancellor for Student Affairs and Didactics for the activities of student organizations and associations;
2) Records of funds of the Student Government;  
3) Records of the financial resources of individual organizations and associations (funds allocated by the Student Government, as well as sponsorship and donor funds that have been credited to the MUW account, and for which contracts were executed through the OSS). 
2. By the end of each month, beginning of a given quarter, the OSS shall submit the records referred to in law 1, with the Bursar to confirm the status of expenditures and the balance of funds for the previous quarter. 
§ 15
1. The organization may obtain material and financial resources from sponsors and donors.
2. The basis for the initiation of the activities specified in law 1, is the conclusion of a sponsorship or donation agreement between the sponsor/donor and MUW.
3. The draft agreement referred to in law 2, should be submitted to the OSS, to forward the document to legal counsel for review and signature by MUW authorities. 
4. Funds raised from sponsors and donors are credited to the MUW account, with a note of the name of the organization for which they are intended. 
5. The Vice Chancellor for Student Affairs and Didactics becomes the disposer of the funds raised from sponsors and donors, which will be credited to the MUW account based on an agreement in favor of the organization. 
6. Funds transferred to the MUW account by sponsors and donors to the organization, become public finance funds and are spent following § 2 law 2. 
VI. Implementation of expenses by organizations
§ 16
1. The funds allocated by the MUW for the organization's activities must be used in the calendar year.
2. Organizations implement expenditures according to the items included in the estimates.
3. All events/purchases are made by organizations exclusively through the OSS.
4. Reimbursement of domestic travel, confirmed by purchased tickets, is carried out based on the application for reimbursement of tickets of PKP, PKS, and public transport, constituting Appendix No. 16 to these Regulations. 
5. Only 2nd class tickets are considered for train travel. The application must not be submitted later than 60 days from the date of the trip, otherwise with the consequence of non-reimbursement.   
6. Implementation of events/purchases included in the estimates is possible after the organizations submit to the OSS the applications required to make purchases, following the Law on Public Procurement and internal procedures in force at the MUW in particular, following the "REGULATIONS FOR THE PURCHASE OF PUBLIC CONTRACTS AT THE MEDICAL UNIVERSITY OF WROCLAW excluding the application of the provisions of the Law of September 11th, 2019. Public Procurement Law (Book of Laws of 2019, item. 2019, as amended, revised), referred to in Art. 2 law 1 item 1, due to the estimated net value of the contract being less than PLN 130,000."
7. Applications required for purchases must be submitted to the appropriate administrative units of the University by the deadline of September 30th of a given calendar year, with the date of receipt of the application to the appropriate administrative unit of the University being decisive.
8. In connection with the deadline specified in law 7 applications required for purchases must be submitted to the OSS no later than September 25th of a given calendar year.
9. Depending on the nature and value of the event/purchase, the following documents should be submitted to the OSS:
1) event:
a) detailed plan, 
b) schedule, 
c) cost estimate, 
d) the logo of the event (the logo should be approved by the Department of Communications and Marketing and the Vice Chancellor for Student Affairs and Didactics), and the rules and regulations of the event (if required by MUW), 
e) Application for approval to hold an event - if the event was not included in the estimates/plan for the organization of events or is a conference, even if it is included in the estimates/plan for the organization of events - Appendix No. 13 to these Regulations;
2) service or purchase (whether it is part of an event or a single service/purchase) - an order to a company or a set of documents, to conduct a request for proposal,
3) application to the Purchasing Department, in the case of purchases made by this Department.
10. In the case of the subsidy, which in terms of tax regulations constitutes income of the student/doctoral student, MUW will issue a PIT - 8c and send it to the student's/doctoral student's mailing address, as provided in MUW's information systems.
VII. Purchase of fixed assets and materials
§ 17
1. Organizations may purchase fixed assets (entering inventory) according to the rules outlined in the internal regulations of the MUW, through the OSS and with the approval of the Head of Student Affairs. 
2. The organizations, which are headquartered in the Student Dormitories located at St. Wojciech of Brudzew 10-12 in Wroclaw, are obliged to familiarize themselves with the "Regulations of the student residences of the Medical University of Piastow Slaskich in Wroclaw" (introduced by a separate order of the Chancellor of the MUW), and in particular:
1) signing the user's statement (the model is regulated by a separate order of the Chancellor),
2)  signing of a protocol of delivery and acceptance of the room in use (the model is regulated by a separate order of the Chancellor),
3) signing of the loan reversal, Appendix No. 17 to these Regulations 
- When the assets are used outside the organization's headquarters. This is because the fixed assets used by an organization that is headquartered in the Student Dormitories are entered in the inventory of the OSS and, if the reversal referred to in the first sentence is not signed, they can only be used at the headquarters of the organization. 
3. Fixed assets of organizations that have their headquarters outside the Student Dormitories may be entered on:
1) OSS inventory - use of these fixed assets will be possible based on a loan reversal signed by a person authorized to represent the organization - Appendix No. 17 to these Regulations,
2) inventory of other organizational units of the MUW, after obtaining the written consent of the person materially responsible for the asset and completing the loan reversal - Appendix No. 17 to these Regulations.
VIII. Accounting for events/purchases by Organizations
§ 18
1. Invoices should be issued each time to Medical University of Wroclaw, 1 Wybrzeze L. Pasteura St., 50-367 Wroclaw, NIP 896-000-57-79 and delivered by the organization to the OSS, at least 7 working days before the date of the required payment.
2. Events not shown in the estimates cannot be implemented with MUW funds.
3. Financial settlement of invoices is carried out by the MUW Finance Section based on documents described and submitted through the OSS.
4. If the allocated funds were used for the purchase of prizes in kind, the invoice must be accompanied by a report on the presentation of prizes - Appendix No. 18 to these Regulations.
IX. Suspension of activities and dissolution of the Organization  
§ 19
1. The Chancellor of MUW, by administrative decision, may dissolve a given organization or suspend the activities of an association at MUW that grossly or persistently violates the provisions of generally applicable law, the statutes of MUW, the study regulations or the bylaws of the organization.
2. An organization that has made an independent decision to discontinue its activities is obliged to immediately inform the Chancellor of this fact - a notice constituting Appendix No. 19 to these Regulations. 
3. An organization that has been inactive for one academic year or has not provided the documents listed in § 11 will be noted in the Directory of University Student Organizations with the status of "organization inactive as of September 30th of the given year", and the documentation concerning this organization will be archived, in accordance with the regulations in force at MUW. 
X. MUW Associations
§ 20
1. An association whose members are MUW students, doctoral students, or employees, operating under the Law of April 7, 1989. Law on Associations shall immediately inform the MUW Chancellor of its activities by submitting the following documents to the OSS:
1) notification of the activities of the association operating in the MUW (attached as Appendix No. 20 to these Regulations), including the address of the headquarters of the association and the signature of the competent head of the organizational unit:
a) in the case of a headquarters outside the MUW, the organization's approval must be signed by the head of the organizational unit providing the headquarters and the person authorized to sign the agreement/agreement between the MUW and the unit (e.g. hospital directory),
2) 
 Declarations of members of the association operating in the MUW constituting Appendix No. 3 to these Regulations;
3) 
 repealed
4) Statute of Association,
5) copies of the statutes of the parent association, if the association operating in the MUW is a branch, 
6) list of association members,
7) a copy of the document confirming the composition of the association's Board of Directors (name of the board member, name of the function held, field of study and year of study, and telephone number and e-mail address),
8) A current copy of the KRS or a certificate from the Register of Ordinary Associations,
9) in the case of branches of associations, also a document confirming the establishment of a branch of the association and a current copy from the KRS of the parent association.
2. Submitted by the authorities of the association, the documents referred to in law 1, the OSS may forward to a legal advisor for an opinion to ascertain the compliance of their content with the provisions specified in § 2 law 3. 
3. The Association is obliged to immediately inform the MUW Chancellor, through the Head of Student Affairs, of any changes in its activities (specimen - attachments No. 4a - 4d to these Regulations). 
4. In case of doubts regarding the documents submitted by the association, the Head of Student Affairs may request the opinion of legal counsel. 
5. Associations registered in the Directory of Associations, maintained by the OSS, shall be obliged to comply with the provisions of these Regulations, and the provisions of Chapters IV, V, VI, VII, VIII and IX shall apply to associations accordingly.
6. Associations may not conduct profit-making activities using MUW property.
XI. Final provisions
§ 21
Matters not regulated by these Regulations will be dealt with in accordance with the provisions of generally applicable law.
§ 22
Supervision of the implementation of the provisions of these Regulations shall be exercised by the Vice Chancellor for Student Affairs and Didactics.
§ 23

Information clause for members of organizations and associations of the Medical University of Wroclaw, applies to personal data provided by organizations and associations to the University. According to Art. 14 Regulation of the European Parliament and of the Council (EU) 2016/679 of April 27, 2016 (General Data Protection Regulation, hereinafter referred to as GDPR) we inform you that:
II. The administrator of your data is the Piastow Slaskich Medical University of Wroclaw with its headquarters at 1 Wybrzeze Pasteura St., 50-367 Wroclaw, hereinafter referred to as the "Administrator", represented by the Chancellor.
III. The Administrator has appointed a Data Protection Officer, who can be contacted at 
on matters related to the processing of personal data at the e-mail address: iod@MUW.edu.pl. 
IV.  Your personal data will be processed for the following purposes:
1. handling the activities of student organizations/associations operating at the Medical University of Wroclaw, 
2. to perform the Administrator's information, archiving, statistical and reporting obligations under the generally applicable laws and the Administrator's internal acts, 
3. Ensure the safety of people and property through the use of video surveillance.
V. The legal basis for processing your personal data is:
1. Art. 6 law 1a RODO, i.e. Your consent
2. Art. 6 law 1c RODO, i.e. provisions of the Higher Education and other regulations applicable to the Administrator,
3. Art. 6 law 1f RODO, i.e. realization of the Administrator's legitimate interest in ensuring the safety of employees of persons and property.
VI.  The Administrator will process only such of your personal data, the processing of which will be necessary to achieve the purposes referred to in item 3, including those resulting from the documents and letters submitted by you, i.e. Name, surname, university name, year of study, degree course.
VII. The Administrator may entrust another entity, using a written agreement, with the processing of your personal data on behalf of the Administrator, in particular to entities that provide and maintain data processing software.
VIII. The Administrator shall not make your personal data available to any recipients, except in cases where such an obligation arises from generally applicable laws.
IX. The administrator, based on your consent, following the "Regulations for the operation, financing, and dissolution of university student organizations and associations operating at the Medical University of Wroclaw" obtained your personal data from the student organization/association,
X. The Administrator will keep your personal data until the termination of the activities of the student organization and associations, and thereafter for the period required by reporting, archiving, financial settlement, and tax regulations, and in the case of data processed based on consent, the Administrator will keep the data no longer than until the withdrawal of the consent given. 
XI. The Administrator will keep your personal data for the period necessary to fulfill the purposes of the processing, but no longer than until you withdraw your consent to the processing of your personal data. 
XII. In cases, on the terms and in the manner specified in the applicable regulations, you have the right to request access to the content of the data and their rectification (Art. 15 and 16 RODO), deletion of data (Art. 17 RODO), restriction of processing (Art. 18 RODO), to object to processing (Art. 21 RODO), transferring data (Art. 20 RODO) and to revoke your consent at any time without affecting the legality of the processing carried out based on consent before its revocation.
XIII. You have the right to complain to the supervisory authority - the President of the Office for Personal Data Protection, located at 2 Stawki St., 00-193 Warsaw - in case of suspicion that personal data is processed by the Administrator in violation of the law.
XIV. The provision of your personal data is not mandatory, although it is necessary for the purposes for which it was collected. Refusal to provide personal data will prevent your admission as a member of the Organization / Association.
Your personal data shall not be subject to automated decision-making, 
including profiling as referred to in Art. 4(4) of the RODO, which means a form of automated processing of personal data involving the use of personal data to evaluate certain personal factors of an individual.
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